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(Component activity, Local Mailing Address) 

APPENDIX K TO PART 275—FORMAT FOR 
FORMAL WRITTEN REQUEST 

[Official Letterhead] 

Mr./Mrs. XXXXXXXXXX 
President (as appropriate) 
City National Bank and Trust Company 
Anytown, VA 00000–0000 
Dear Mr./Mrs. XXXXXXXXX 

In connection with a legitimate law en-
forcement inquiry and pursuant to section 
3402(5) and section 3408 of the Right to Finan-
cial Privacy Act of 1978, 12 U.S.C. 3401 et. 
seq., and [cite Component’s implementation 
of this Part], you are requested to provide 
the following account information per-
taining to the subject: 
[Describe the specific records to be exam-
ined] 

The [DoD Component] is without authority 
to issue an administrative summons or sub-
poena for access to these financial records 
which are required for [Describe the nature 
or purpose of the inquiry]. 

A copy of this request was [personally 
served upon or mailed to the subject on 
[date] who has [10 or 14] days in which to 
challenge this request by filing an applica-
tion in an appropriate United States District 
Court if the subject desires to do so. 

Upon the expiration of the above men-
tioned time period and absent any filing or 
challenge by the subject, you will be fur-
nished a certification certifying in writing 
that the applicable provisions of the Act 
have been complied with prior to obtaining 
the requested records. Upon your receipt of a 
Certificate of Compliance with the Right to 
Financial Privacy Act of 1978, you will be re-
lieved of any possible liability to the subject 
in connection with the disclosure of the re-
quested financial records. 
[Official Signature Block] 

APPENDIX L TO PART 275—FORMAT FOR 
CUSTOMER NOTICE FOR ADMINISTRA-
TIVE OR JUDICIAL SUBPOENA OR FOR 
A FORMAL WRITTEN REQUEST 

[Official Letterhead] 
[Date] 

Mr./Ms. XXXXX X. XXXX 
1500 N. Main Street 
Anytown, VA 00000–0000 
Dear Mr./Ms. XXXX: 

Information or records concerning your 
transactions held by the financial institu-
tion named in the attached [administrative 
subpoena or summons] [judicial subpoena] 
[request] are being sought by the [Agency/ 
Department] in accordance with the Right to 

Financial Privacy Act of 1978, Title 12, 
United States Code, Section 3401 et seq., and 
[Component’s implementing document], for 
the following purpose(s): 

[List the purpose(s)] 

If you desire that such records or informa-
tion not be made available, you must: 

1. Fill out the accompanying motion paper 
and sworn statement or write one of your 
own, stating that you are the customer 
whose records are being requested by the 
Government and either giving the reasons 
you believe that the records are not relevant 
to the legitimate law enforcement inquiry 
stated in this notice or any other legal basis 
for objecting to the release of the records. 

2. File the motion and statement by mail-
ing or delivering them to the clerk of any 
one of the following United States District 
Courts: 

[List applicable courts] 

3. Serve the Government authority re-
questing the records by mailing or delivering 
a copy of your motion and statement to: 
[Give title and address]. 

4. Be prepared to come to court and 
present your position in further detail. 

5. You do not need to have a lawyer, al-
though you may wish to employ one to rep-
resent you and protect your rights. 

If you do not follow the above procedures, 
upon the expiration of 10 days from the date 
of personal service or 14 days from the date 
of mailing of this notice, the records or in-
formation requested therein may be made 
available. These records may be transferred 
to other Government authorities for legiti-
mate law enforcement inquiries, in which 
event you will be notified after the transfer. 

[Signature] 
[Name and title of official] 
[DoD Component] 
[Telephone] 

Attachments—3 

1. Copy of request 
2. Motion papers 
3. Sworn statement 

APPENDIX M TO PART 275—FORMAT FOR 
CERTIFICATE OF COMPLIANCE WITH 
THE RIGHT TO FINANCIAL PRIVACY 
ACT OF 1978 

[Official Letterhead] 

[Date] 

Mr./Mrs. XXXXXXXXX 
Manager 
Army Federal Credit Union 
Fort Anywhere, VA 00000–0000 

Dear Mr./Mrs. XXXXXXXXX 

I certify, pursuant to section 3403(b) of the 
Right to Financial Privacy Act of 1978, 12 

VerDate Aug<31>2005 09:00 Aug 04, 2008 Jkt 214124 PO 00000 Frm 00648 Fmt 8010 Sfmt 8002 Y:\SGML\214124.XXX 214124rf
re

de
ric

k 
on

 P
R

O
D

1P
C

67
 w

ith
 C

F
R


